
Mt. San Antonio College Federal Work-Study (FWS) Hiring Process 
 

 

                                   
   

 
        
      
       
 
 
 

 
 
 
 
  

Confirms interested 
in Federal Work-
Study (FWS) on 

FAFSA 

Student 
offered FWS 

and accepts on 
portal 

Student attends 
in-person or 

online orientation 

Supervisor 
reaches out to 

student for 
interview 

Student searches and 
applies for Work-Study 
positions on Mountie 

 

Student submits 
hiring documents 

to FA Office 

FA Office emails FWS 
contract to student, 

supervisor and 
department manager 

Student brings valid 
government issued ID and 
original social security card 

to FA Office 

Supervisor completes 
FWS hiring form and 
submits to Financial 

Aid (FA) Office 

Student receives 
notice from 

supervisor for 
interview 

Student 
begins FWS 

position 

FA Office submits 
documents to 

Human Resources 
and Payroll 

Supervisor 
attends 

orientation  

Supervisor posts 
FWS jobs on 

Mountie 
C S  

Student searches for 
more FWS positions 

on Mountie 
CareerSource 
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FA Office emails 
student and 

supervisor that 
student is 

approved to start 




